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TAKING AN ONLINE MARKETING COURSE

1. Go to www.lakotafunds.org/learningcenter and click the ‘Sign In’ button in the upper 
right hand corner. Note: If  you are already signed in, there will not be a ‘Sign In’ button, 
but rather a ‘Sign Out’ button.

2. Fill in the username and password fields in the pop-up window and click the green ‘Sign 
In’ button.
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3. You will then be directed to your profile page. If  you are signing in for the first time, you 
can fill out your contact information. This page will also show any courses that you have 
already started, if  applicable. 

4. To navigate to a marketing course, hover over the ‘Business Education Courses’ menu 
item at the top of  the page and click on ‘Marketing’. 
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5. This will show you the marketing courses that are available on the Building Native 
Industry Institute Online Learning Center. Currently, there are two marketing courses 
available: Developing a Marketing Plan and Marketing Tips. Click on the course that 
interests you the most.

6. This will direct you to the course page. Here, you can read an overview of  the course 
and see the course lessons that are available.

Page 3 of  7



7. To take a course, you must first take the pre-test. To do this, simply click on the ‘Take 
the Pre-Test’ button. Then answer the questions to the best of  your ability and click 
‘Submit’ at the end of  the test. A confirmation email with your test score will be sent to 
your email address. 

8. Once you are done with your test, you will be given a Course Access Key. Write this key 
down and keep it in a place where it is easy to find. You will need to enter this key in 
order to access the videos for the course lessons. 

Page 4 of  7



9. To start completing the lessons, click on the ‘Take This Course’ button. Then select a les-
son.

10. Once you have selected a lesson, you will be directed to a lesson page. This page will 
provide you with a brief  description of  the lesson. There are also a number of  other 
navigational tools on this page that will help you in completing the course. On the right 
hand side of  the page, there are buttons you can use to move to the next lesson, close 
this lesson, or mark this lesson complete. There is also a place where you can download 
attachments that accompany the lesson. This is where you can find worksheets or addi-
tional resources to help further your knowledge in the course subject. There is also a list 
of  all the lessons in the course. The lesson you are currently in, is bold. 
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11. To watch the video for the lesson, enter the course access key and hit the return key on 
your keyboard. The video will appear and you can then select the play button. 

12. Once you have completed all of  the lessons by watching the videos and downloading the 
attachments, you can then take the post-test. To do this, click the ‘Take the Post-Test’ 
button. Then answer the questions to the best of  your ability and click ‘Submit’ at the 
end of  the test. 
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13. A confirmation email with your test score will be sent to your email address. You can 
then compare your score to your pre-test results and see how much you have learned. 

14. You can also provide feedback for the course by completing an evaluation form. To do 
this, click the ‘Rate This Course’ button and fill out the survey. Your feedback is greatly 
valued. This will help Lakota Funds to continually improve the Building Native Industry 
Institute Online Learning Center.
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